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Insert for Question 1

COPY TEST

(a) Type the following in double line spacing. Use ALL equal margins of 1”7 (2.54 cm), Times New
Roman 12.

(b) Save the completed document as

It stands to reason then that careful attention be given to designing learning and assessment that is
accessible by all. In the context of online learning, accessibility means that persons with upper body, visual
and hearing impairments or learning disabilities can have ease of access to online course content (Coombs,
2010). Accessibility is vital so that all users, regardless of disability, will have equal opportunity to interact
with whatever is being offered.

Inevitably, a change in the way educators deliver content requires a change in the way content is
assimilated and assessed. Proponents of Universal Design for Learning advocate for a more inclusive way of
delivering content, enabling interaction, and assessing learning. Educators are not only expected to ensure that
learners understand and are adequately interacting with the content, but also that all barriers to expression of
learning be removed.

Such barriers are not only eliminated by providing multiple means of expression but through a
conscious plan to cater to the needs of all learners. Many individuals have learning needs that arise out of
physical or learning disabilities. According to Crow (2008), there are four major types of disabilities: Visual,
Hearing, Motor and Cognitive Impairments. Therefore, education systems must be made more inclusive for
those with disabilities. The CXC® Learning Hub and the CXC® Learning Institute are paying attention to
designing online learning with accessibility in mind.
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For learners with visual impairments there are three categories that designers of online learning must
consider: total blindness, low vision and colour blindness (Bohman, 2003). To make online offering accessible
to students with visual impairments, the designers should: provide meaningful alternate or long descriptions
tor graphics so that screen-reading devices are able to read these descriptions to learners.

Learners with hearing impairments or who are deaf need to be able to access the same audio information
that is available to hearing learners. With that in mind, the learning and assessment materials should provide

closed captioning for all audio, video, and multi-meida presentations that are placed on online learning spaces,
as well as text transcripts of audio content.

Individuals who have motor impairments normally experience problems accessing computer
keyboards and mice and often rely on special assistive technologies. Learners with motor impairments should
be allowed as much time as needed to complete tasks that require human-computer interaction (Crow, 2006).

Adapted from CXC The Examiner Vol 20 No. 1 2021
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Answer ALL questions.

Time: 30 minutes

Produce the required documents following ALL instructions.

Using A4 or letter size paper, create a suitable letterhead with an appropriate logo using the

information provided below:

Mack’s Eye Solutions, Waterford, St. Michael, Barbados
Telephone (246) 400-000; Fax: (246) 400 001; Email: mackseye@gmail.com

Using the letterhead created, type the letter below in blocked style with 1" (2.54 cm) margins all

round.

Follow the ALL guidelines for typing letters using the blocked-style format.

Save the file as LETTER.
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Question 2 (a) cont’d
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Question 2 (a) cont’d

Best wishes.
Vemon Ms [ .awson
OPh‘H’\ 0\.lmoloat's+
Cjour Sahcerefﬂ
Enc -
"E’pl'Si' ndial
[28 marks]
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NOTHING HAS BEEN OMITTED.
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Question 2 (b)

Time: 20 minutes

(i)  Produce the required documents following ALL instructions.

(i)  Using the letterhead created to prepare an information sheet shown below following the

instructions given.

(iii)  Use margins of 0.5" (1.27 cm) all around with a page border.
(tv)  Use two (2) clear line spaces between rows.

(v)  Save the file as INFORMATION.
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Question 2 (b) cont’d

Information Sheet €= Cdpgg'n.lﬁ-g' d

(iNSTRUCTION ) Please complete the following questionnaire. €— \Td.‘l'be—

bold
/u\o

PATIENT'S SURNAME: + « « & « , . First Name: « o
ADDRESS: ~
POSTCODE:
OCCUPATION: b‘ﬂ}
Do you drive? »0 0\1::0}0
Do you wear contact lenses? \}‘;\&7

Do you require safety glasses at work?

What are your hobbies? J
E: Add the fol Inser
(o Aerealoh iesiias ezponseD

'Prre_ ?ou Sad' red with yr presen-r-
o you use g compuer | Yes
Hawe o evex worn progressive or Ao

Varifocal lensesT Yes No
“ThanKk ijU?Cen'b’e

[10 marks]

Total 38 marks
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Question 3 (a)
Time: 25 minutes

(1)  Produce the required documents following ALL instructions.
(i)  Using the letterhead created, prepare the Notice and Agenda following the all instructions given.
(1)  Use margins of 1" (2.54 cm) all around.

(iv)  Save the file as NOTICE.

Notice of Meefing « Cedler

outreac) = EINT
Comm““"?')r\'“/‘ee"“ﬂj ¢ Cenlere fll cps

S [_\l_oi\‘de; 1S hereby_given +hat a citee
i outreach NTb u;j(\\ﬁbe—held at the
ulc association for the Blinds Conference
foom on Aug- 24 2023@ 13:30 hrs -
“The I(eljno'fe. Speaker Wil he Mr.
Robeit Ph(”ips an emnent Eye Consulfait
whoe wWill alh fo US about causes
ViSton numrmeﬁ't‘ and 5’5’«%!'25

to preveﬁf ViSion Inparmerct .

enda ¢— spaced S
Aj c,;nfer g cl:jal
Call to order
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Question 3 (a) cont’d
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01251020/MJ/CSEC 2023

[17 marks]
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Question 3 (b)

Time: 20 minutes

(1)  Produce the required documents following ALL instructions.
(i)  Using A4 or letter size paper, create a 6-slide Presentation as outlined below, following the
instructions given.
(1)  Use a larger font size for ALL slide headings.
(iv)  Apply a suitable design template.
(v)  Insert appropriate graphics.
(vi)  Allow two clear line spaces between the headings and the contents.
(vil))  Save the file as PRESENTATION.
Association for the Blinds IMPM G:F viSion
Impairment
Presents
Community Outreach Session * PerSOna.l IV\PQE,-
Presenter: C
Aug. 30,2023 *EConomic :ﬂnlxxﬁt
I 3.
Causes &f ViSion Strategies 1o Preven
|m|>a|rmer~\‘l-i' ViSion I;npairmeﬁ
¥ calarac *Ear -

r laqnosi
¥ Glaucoma 4 a \Inosis
*—‘Trgch oMma ¥ rea:l-meﬁl'

. + urj era
¥ TInfections 9. 4.
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Question 3 (b) cont’d
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Question 4

Time: 15 minutes

(i)  Produce the required documents following ALL instructions.

(i)  Using A4 or letter size paper, prepare the report following the instructions given.
(iii)  Use margins of 1" (2.54 cm) all around.
(iv)  Use landscape orientation for the report and graph.

(v)  Capitalize and centre all headings.

(vi)  Save the file as REPORT.
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Question 4 cont’d
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Question 4 cont’d
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Total 25 marks

END OF TEST

IF YOU FINISH BEFORE TIME IS CALLED, CHECK YOUR WORK ON THIS TEST.

01251020/MJ/CSEC 2023




